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Interim Pilot: Accommodations Assignment Quick Reference Guide

Audience: Special Populations Coordinators, LEATest
Coordinators and School Test Coordinators

Pre-requisite Reading(availableinthe ):
e Interim Pilot Student Accommodation Upload
File Field Definitions Document
e 2026 DC CAPE Accessibility Features and
Accommodations

This document covers:

o KeyConsiderations
e Howtobulkimportaccommodationsviathe

Accommodations RegistrationFile (ARF)
e Howtomodify accommodations for asingle student

Some students willneed accommodations when taking
their test. This will require accommodations and or
accessibility features to be applied to the student profile.

Accommodations can be assigned to students with a bulk
upload feature orindividually in ADAM.

Key Considerations
e Accommodations mustbelisted onastudent’s IEP,
504 planorELplantobeusedonassessments

e Accessibility features may be assignedto any
studentwho may require them

e There are some that are Interim Only:
. Dynamic TTS
. Stacked Languages Interim Only - Spanish +
English -math only
. Toggle Languages - Interim Only - English or
Spanish - math only
. Translated Glossary -(Spanish) - math only

How to Bulk Import Accommodations
Ratherthanindividually edit student accountstoindicate

needed accommodations, you can modify and upload a
file to ADAM fora selected group of students.

Toupload anaccommodations registration file:

1. Intheleftnavigationcolumn,gotoRostering > Users
2. ForRole,filter‘Students’

Role v

Student

3. Selectthe students to beinthe template; althoughyou
could individually select only the students who need an
accommodation, it will be much fasterto select all
students here using the checkbox at the top


https://dc.mypearsonsupport.com/index.html

Results

R Last Name

[y Select All

4. Clickthe kabob menuinthe upperright and
select Student Accommodation Upload

© Create New Export History

[ Export Selected Users

& Student Accommadation Upload

5. Review the instructions onthe ‘Student
Accommodationand Update StudentviaCSV’

page
6. Click the blue buttonto download the template

Click to download template

/. Scrollup and click Template History. Click the
download buttonto openand save the file.
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*Note: The SourcedIDinthefirst columniscomputer-
generated. ltisused asauniqueidentifierin ADAM and
shouldnotbe changed.Donoteditanyinformationin
columns A-H as any changes will be overwritten by the nightly
studentdemographic information data feed.

8. Settheaccommodationvalues, noting the following:

For details about specific features, referto the Interim
Pilot: Student Accommodation Upload File Field
Definitions Document

G H I ]
grades profileName er Masking - Enable Answers Recorded in Test Booklet
F
07 [ELAL |
07 Mathematics
07 '
07 | Interim ELA/L NA
07 Interim Mathematics NA

Add a'1"to any accommodation cell to enable that
accommodation for that student and subject.
Students may belisted up to 5 times.

Any cell with ‘NA’ does not apply and should not be
changed; any changes made to the valuesinthose
columns willbeignoredin the upload

e Removethe'l' fromany accommodation cellto
disable an existing accommodation

9. Savethe completedfile. The format defaultsto CSV;

donot change to Excel.
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10. Onthe Student Accommodation Upload pagein
ADAM, clickinside the outlined green area to open

the file selector How to Modify Accommodations for a Single Student

If youneedtomake changesforonly one orafew students, it
willbe fasterto edit individual student accounts. Do not make
| choosa afile or drop it here. | Browse | any changes to fields other than foraccommodations.

To add orremove accommodations for one student:

Step 3: Upload the modified file into ADAM

1. NavigatetoRostering > Users
2. Searchforastudentby first orlastname

12. ClickUpload 3. IntheActioncolumnclick the Edit ( &)iconforthe
student

4. ClickAccommodations

1. Navigate tothefileyoucreated and openit

13.  Scrollup and click on Upload History to view status as
Success.

14. Confirm afew students have the accommodations
applied by search.

. . Administrations
*Note: Sessions are updated every 30 minutes and updated '

accommodations are applied to students Assignment Tag(s)

Classes

Troubleshooting

If the upload fails, click the blue button, Download CSV with
Errors, to see a copy of the file with an extra column that 5. Toggle from View to Edit
explains theissue(s). You canfix thisversion, delete the

6. Selectthe checkboxforthe appropriate
Errors column and upload again. PRTOP

accommodation forthe appropriate subject

Students: 20 (60 Records)
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7. Click Saveinthetopright corner
8. Clicktheback arrow buttonto Users
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Confirm Counts or Export a List of Students

To confirm that accommodations are assigned correctly,
you can filteronall students who have a specific
accommodation. If youknow how many students need a
Spanish test, forexample, you can use this feature to
confirm the number matchesin ADAM.
To search by accommodation:

1. Navigate toRostering > Users

2. Filteran Accommodation

Accormmodaticn M

Transadoptation - Spanish X

This numberindicates how many matching students appear
inthe list.

Home EIEl © Create New Export History
-

You can export the list of students meeting the filter criteria

© Create New Export History

2 Export Selected Users




